Paycards/W-9/Pay Checks
Austin ISD:

Contact:  Irene Fabian

Phone Number:  512-414-1045

Email Address:  ifabian@austinisd.org
Fax Number:  512-414-0469

Payment Documentation:  District provided Sign-in Sheet
W-9:  Need to provide a W-9 if you did not officiate in this school district last year or have changed your name and/or address from last year.

Instructions:  The district provides a Sign-in Sheet for officials to complete.  The sign-in sheet is kept by the cashier.  The Sign-in Sheet does not ask for an official’s social security number.  Upon completion of the game(s), please either fax or scan/email your chapter pay card to Ms. Fabian along with your W-9 (if needed) to facilitate payment.  Do not leave a chapter pay card and/or W-9 with the school’s cashier or coach.  PRINT LEGIBLY.
Information for School District Employees:  Write in the social security blank, “District Employee”.  A W-9 is not required.

Hays CISD:

Contact:  Laura Drew
Phone Number:  512-268-2911 (*6238)
Email Address:  drewl@hayscisd.net
Fax Number:  512-268-1888
Payment Documentation:  Chapter Pay Card

W-9:  Need to provide a W-9 if you did not officiate in this school district last year or have changed your name and/or address from last year.

Instructions:  Submit your chapter pay card to the cashier (including full social security number).  If you need to submit a W-9, you can either include the W-9 with the pay card or fax or scan/email the W-9 to Ms. Drew.  If you do not submit your W-9 with your pay card, do not delay your submitting your W-9 to Ms. Drew or your payment will be delayed.  PRINT LEGIBLY.
Leander ISD:

Contact:  Beverly Hans

Phone Number:  512-570-0166
Email Address:  beverly.hans@leanderisd.org
Fax Number:  512-570-0164

Payment Documentation:  Chapter Pay Card

W-9:  Need to provide a new W-9 each year, even if you officiated in the district last year.

Instructions:  Submit your chapter pay card to the cashier (including full social security number).  If you need to submit a W-9, you can either include the W-9 with the pay card or fax or scan/email the W-9 to Ms. Hans.  Do not leave a chapter pay card and/or W-9 with the school’s coach.  If you do not submit your W-9 with your pay card, do not delay your submitting your W-9 to Ms. Hans or your payment will be delayed.  PRINT LEGIBLY.
Information for School District Employees:  Write in the social security blank, “District Employee”.  A W-9 is not required.

Pflugerville ISD:

Contact:  Patti Springfield
Phone Number:  512-594-0080
Email Address:  Patti.Springfield@pflugervilleisd.net
Fax Number:  512-594-0081
Payment Documentation:  Chapter Pay Card

W-9:  Need to supply a new W-9 each year, even if you officiated in the district last year.

Instructions (Middle School):  Submit your chapter pay card to the coach (including full social security number).  If you need to submit a W-9, you can either include the W-9 with the pay card or fax or scan/email the W-9 to Ms. Springfield.  If you do not submit your W-9 with your pay card, do not delay your submitting your W-9 to Ms. Springfield or your payment will be delayed.  PRINT LEGIBLY.
Instructions (High School):  Submit your chapter pay card to the cashier (including full social security number).  If you need to submit a W-9, you can either include the W-9 with the pay card or fax or scan/email the W-9 to Ms. Springfield.  If you do not submit your W-9 with your pay card, do not delay your submitting your W-9 to Ms. Springfield or your payment will be delayed.  PRINT LEGIBLY.
Information for School District Employees:  Write in the social security blank, “District Employee”.  A W-9 is not required.

Round Rock ISD:

Contact:  Rhonda Justice
Phone Number:  512-464-5480
Email Address:  rhonda_justice@roundrockisd.org
Fax Number:  512-464-5499
Payment Documentation:  Chapter Pay Card

W-9:  Need to supply a new W-9 each year, even if you officiated in the district last year.

Instructions:  Submit your chapter pay card with the last four digits of your social security number to the ticket seller/cashier or home team coach.  If you need to submit a W-9, you can either include the W-9 with the pay card or fax or scan/email the W-9 to Ms. Justice.  If you do not submit your W-9 with your pay card, do not delay your submitting your W-9 to Ms. Justice or your payment will be delayed.  PRINT LEGIBLY.
Information for School District Employees:  Write in the social security blank, “District Employee” and your school district identification number.  A W-9 is not required.

Texas School For the Deaf:

Contact:  Jeanann Gold-Adamson
Phone Number:  512-462-5366
Email Address:  jeanann.gold.adamson@tsd.state.tx.us
Fax Number:  512-462-5359
Payment Documentation:  Chapter Pay Card

W-9:  The W-9 is not required.  The school requires that an official complete a Texas Identification Number application if you have not officiated at the school in the previous year.  The application (AP-152) can be found on the chapter’s website under the General Information tab.  After completing the form, fax it to the school at the fax number above.
Instructions:  Submit your chapter pay card to the coach.  PRINT LEGIBLY.
Other School Districts:
Specific information regarding submitting pay cards and W-9s can be obtained by contacting the school district’s athletic office.  The information below is for general information only.
Payment Documentation:  Chapter Pay Card

W-9:  Generally, need to provide a W-9 if you did not officiate in the school district in the prior year or have changed your name and/or address from last year.

Instructions:  Submit your chapter pay card to the cashier (including full social security number).  If you need to submit a W-9, submit the W-9 with the pay card.  PRINT LEGIBLY.
